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INTRODUCTION   to 
AUXDATA

#9 

How to Update Your 
Patriot Readiness 

Availability
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If you have not completed 
all steps in presentation 
INTRODUCTION   to 
AUXDATA  #1 How to Load 
Citrix and INTRODUCTION   
to AUXDATA  #2 How to 
Update your Personal

Information, go back and complete the 
actions in those two presentations.

Otherwise, continue with this presentation
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AUXDATA Main Menu

Click the Member Status button
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From the Member Screen press Patriot 
Readiness tab.  
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The Patriot Readiness screen.  If you have not 
answered the 5 questions, click the boxes where 
“Yes” applies.  See the next slide for setting your 

availability.
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Entering your Availability

The screen initially indicates that you are 
never available for Coast Guard Support 

Operations.  This can be changed to show 
when you are available in several ways.  The 
next slides demonstrate some of the ways.
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If you are available, both day and night on 
Saturday, click the space under “Sa” and click 

the space in the Either row under “Sa” as 
shown
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If you are available on every night of the week, 
click on “Select All” in the Night row.  All the 

nights of the week are now checked and there is 
a “dot” across the Night row.  You can change 

from Night to Day or Either (both Day and Night) 
by clicking in the appropriate space.
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In addition to being available every day of the 
week, should you be available, both Day and 

Night on Sunday and Saturday, this is indicated 
by clicking the space opposite Either under “Su”

and “Sa” as shown
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If you are available on Sunday, Wednesday and 
Saturday, instead of using one of the “Select All”

buttons, click the space under “Su”, “We” and “Sa.”
If you are available, day or night on Sunday and 

Saturday, click in the Either row under “Su” & “Sa”; 
but only available on Wednesday nights, click in 

the Night row under “We.”
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At some time, if you find you are not available 
at any time, just click the “Unselect All” button 
and any precious selections are voided.
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To enter up to five skills possessed, click on the 
down arrow on the top line.

From the drop down 
menu, select the 
desired skill.  Use the 
up and down arrows 
to scroll and find the 
desired skill. Click on the correct skill to enter
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To enter a second skill, click “Create Skill.”

Then the 01 skill is entered in the top line.  To 
select the skill you want, again click in the down 
arrow and scroll to the desired skill, and click on it.

To enter a third and subsequent skill follow the 
above steps for each one.
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After you have made your entries, click 
“Save.” When you do, the date the entry 

was made, and the person who made it will 
be shown.  When you change your entries, 
click on save and “Date Modified” will be 
shown with who made the modification.

Finally, click on “Menu” to return to the Main 
Menu and click “Exit.”
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The main thing is to keep your 
availability up to date.  Whenever 
circumstances change and you 
are available more, or less, than 
originally entered, go back and 

update.
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For the  “How To” Library: 
http://www.auxservices.org/support/B&B.htm

If you have any 
questions, contact your 

FSO-IS or SO-IS.

Good Luck!


