INTRODUCTION to
AUXDATA

#9

How to Update Your
Patriot Readiness
Avallability
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If you have not completed
all steps In presentation
INTRODUCTION.. to
AUXDATA #1 How to.lLoad
Citrix and INTRODUCTION
to AUXDATA #2 How to
Update your Personal
Information, go back and complete the
actions in those two presentations.

Otherwise, continue with this presentation
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AUXDATA Main Menu

%n AUXDATA V1.2

ll 8 f LS COAST GUARD AUKILIARY

Member Status
Resource Status

EXIT

J18 ] us cossT GusRD ALURY

Click the Member Status button
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From the Member Screen press Patriot
Readiness tab.

kM ember Patriot Readiness Ermergency Contact |nformation I

Member D Member Hame Unit Mumber

Bfz212267 JJONES, DAVIE O

" |nactive

fleEniu |
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A ailability For Coast Guard Suppork Cperations

Member Information: I;

nselect all

BEVH Select all

Might: Select Al

Either: Select All

Are wou willing ko travel outside of yvour home area?] Yes

Are wou physically capable ta do the duties which you are qualified and reqistered to perform? [ Yes
Are vou willing to do CG or AUX administrative suppork missions? [ Yes

I hawe a current laminated ID card with phota, [ Yes

I have had a security clearance within the past S vears, [ Yes

The Patriot Readiness screen. If you have not
answered the 5 questions, click the boxes where
“Yes” applies. See the next slide for setting your

availability. 5
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Entering your Availability

Lnselect all

Select All

Might:: S A e Select Al

Either:

The screen Initially indicates that you are
never available for Coast Guard Support
Operations. This can be changed to show
when you are available in several ways. The
next slides demonstrate some of the ways.
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Mo
[

Might:

Either:

If you are aval
Saturday, click t

T| 1 I'.'I'.'IE Tl_l ‘
— |— - Lnselect all

Select all
Select all

Select All

able, both day and night on
ne space under “Sa” and click

the space int
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ne Either row under “Sa” as
shown
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Lravy

Migh:

Either:

If you are available on every night of the week,
click on “Select All” in the Night row. All the
nights of the week are now checked and there Is
a “dot” across the Night row. You can change
from Night to Day or Either (both Day and Night)
by clicking in the appropriate space. :
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Lnseleck all
Select All

Might:: ® O o O O O ¥ Select Al

Either: @ @ o - L. Select all

In addition to being available every day of the
week, should you be available, both Day and
Night on Sunday and Saturday, this is indicated
by clicking the space opposite Either under “Su”
and “Sa” as shown
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Might::

Either:

If you are available on Sunday, Wednesday and
Saturday, instead of using one of the “Select All*
buttons, click the space under “Su”, “We” and “Sa.”
If you are available, day or night on Sunday and
Saturday, click in the Either row under “Su” & “Sa’;
but only available on Wednesday nights, click in
the Night row under “We.” ”
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Mo Tu We Th
[ [ [ [

Might:

Either:

Select All

At some time, If you find you are not available
at any time, just click the “Unselect All” button
and any precious selections are voided.
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To enter up to five skills possessed, click on the
down arrow on the top line.

I have a current laminated ID card with photo, [~ Yes

Skills

Mote: Create Skill inserts a
new skill, which must be
then assigned a value.

Selecting "0 - DELETE CURRENT
SKILL' makes that skill
inackive

From the dro P down ~OTHER CONSTRUCTION

- OTHER STRUCTUAL

menu, select the _ MOTOR FREIGHT

- OTHER. TRAMSPORTATION

d eSi red Sk| | | - Use th e - PACKAGING AND MATERIALS HANDLING

- MIMERAL EXTRACTION

- UTILITY PRODUCTION OR DISTRIBUTION
u p an d down alrfOwWs - AMUSEMENT RECREATION,MOYIE,RADIO,TY
- GRAPHIC ARTWOREK

desired skill. Click on the correct skill to enter
12
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To enter a second skill, click “Create Skill.”

_reake Skill

Then the 01 skill is entered in the top line. To
select the skill you want, again click in the down
arrow and scroll to the desired skill, and click on it.

To enter a third and subsequent skill follow the
above steps for each one.
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Date Created: 23-MaY-2004 17:13:59

Created By: BPLATT

Date Modified:
Modified By:

After you have made your entries, click
“Save.” When you do, the date the entry
was made, and the person who made it will
be shown. When you change your entries,
click on save and “Date Modified” will be
shown with who made the modification.

Finally, click on “Menu” to return to the Main
Menu and click “Exit.” "
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The main thing Is to keep your
availability up to date. Whenever
clrcumstances change and you
are available more, or less, than
originally entered, go back and
update.
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For the “How To” Library:

http://www.auxservices.org/support/B&B.htm

If you have any
guestions, contact your
FSO-IS or SO-IS.

Good Luck!
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