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If you have not completed
all steps in presentation
INTRODUCTION.. to
AUXDATA #1 How to Load
Citrix and INTRODUCTION
to AUXDATA #2 How to
Update your Personal
Information, go back and complete the
actions in those two presentations.

Otherwise, continue with this presentation
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Log on to AUXDATA - http://auxdata.uscg.gov

n AUXDATA V1.2

18] us. coasr cusro avisy

Member Status
Resource Status

time and expertise to support the Coast Guard e
and improve hoating safety. ! ,nl I S COAST GUARD AUNILIARY

Click the Reports button
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The Reports Menu.

REPORTS
Activity Logs Daily Sailing List
Abstract of Operations Underway Resource Hours
Auziliary Unit Listing Days Underway
Crew Underway Time Mis=ion Detail

Reszources By Flotilla Underway Crew
USCG Auxiliary Operations Member Anniversary Status Addres= And Flotilla Data
Log Activity Summary Unit Summary Data
Member Roster Officer Directory Activity By State
Patriot Beadiness

For this example, click on E-mail Directory.
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The Emall Directory Parameters Screen

Email Directory Report Parameters

Select Unit(g) to view in report:

All reports, when using Citrix, must be generated In
the PDF format. Click the down arrow and select

your flotilla, then click “Submit.”
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Click

File iew Help

328 Ex 98500 rmf | ?

E-mail Directory
UNITED STATES
= COAST GUARD 054-14-06 OCCOQUAN
AUXILIARY

Unit Number Member No. Member Email 1

After the report is generated, click “File” in
the top menu bar.
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*ﬁ http:/fauxdata.uscg.goviwe Click on “Save As”

File Edit GoTo Favorites

HE:II.'.II
QI:IE!FII . = . s (11 . b}
Save As... Do not click “Print

Doing so will cause
the documentto
print at the OSC, not

at your printer.

Prink. ..
Send

Import and Export, ..

ﬂljr' k. Offline

Close
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Next, this pop up will
appear. Click on “Full
Access” and “Always
ask me once per
connection” as shown,
then click on “OK.”

bplatt@juno.com

ICA Client File Security

A, zerver application iz bving bo access wour

lacal client files.

Wwihat acceszz should be allowed??

{ Mo fccess

(" Read fccess

f* Full Acoess -

Do pou want to be azked again?

fo Alwaysz azk me once per connechion
{

Mewer azk me again for thiz application

(" Mewver ask me again for any application
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Save

= Pt I @'] Deskiop
\Z My Computer  Computer
=2 A% on Client' [4:)
=3 Local Duzk [C:]
=3 Local Dusk [O]

Ig Cormpact Dz [E:]

f_% F!ii an Client’ |F|

= G§ on Client' [G:]

I__% E4 o Client [TZ] e email_directary
I'_% CvE on Chent' [L:]

=2 C% on Client' [V

Click the down arrow to select the location where
the file is to be placed. Select only those with

“Client” in the name, like A$ and C$. Make any

changes desired in the file name, then click “Save.”
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After the report
IS saved, exit

REPORTS =
AUXDATA. To Loer Roster
do so follow 4-11 PODUNK
these three

1. Click the " X"

2. Click “Return to
Menu.”

3. Click “EXIT.”
O
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who donate their
ort the Coast Guard

ing safety.




o print the report, go to the location
where it was stored, double click on
its icon and the report will be
opened by the Acrobat Reader
program. Then click on File, Print,
or the printer icon on the Adobe
menu bar.
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For the "How To” Library:
http://home.auxidept.org/howto.htm

If you have any

qguestions, contact your
FSO-IS or SO-IS.

Good Luck!
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